
NYSCSH Overview of How to Participate In a Zoom Webinar 
 
Respond to the invite to register for the webinar   
Fill in your first & last name, email, and choose your preferred date. Click Register 

 
 
 
 
 

 
 

 
 
 
 
 
 

 
 
You will receive a Registration Approval with your chosen date and time. Add it to your calendar 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
To Join the Webinar 
Click the link in the registration confirmation email on 
the date and time of the webinar. 
Sign in to the Zoom. 
1. Enter the 9-digit webinar ID and click Join or 

tap Join Meeting. 
2. If prompted, enter your name and email address, 

then click Join Webinar or tap Join 
 



 
If the webinar hasn't started. You will see this: 
 
 
 
 
 
 
 

Webinar Controls 
You can virtually raise your hand, submit questions in Q&A, and send messages to others.  You may have 
additional controls not shown here. Attendee controls won't be available if the host disables them.  
 

 
Audio Settings are only visible if the host hasn't permitted you to talk. 
Click the upward arrow (^) next to audio settings to change your speaker and audio settings. 
Unmute/Mute: If the host permits you, you can unmute and 
talk during the webinar. All participants will be able to hear 
you. If the host allows you to talk, you will receive a 
notification.  
 
 
Chat Allows you to  send chat messages to the host, panelists, and (attendees if permitted). depending on 
what chat permissions the webinar host has allowed. Read about all attendee controls.  

• In your controls at the bottom window, click or tap Chat . 

• When you click on chat, the chat window will appear. It will be on the right if you are 
not in full screen. If you are in full screen, it will appear in a window that you can move 
around your screen. 

• Type your message and press Enter to send it. 

• Send the message by clicking on the drop down next to To. 

• If you do not have the chat window open when you receive a chat message, a notification will show at 
the bottom of your screen 

• If the host has disabled Attendee chat, you will still be able to view messages sent by the host and 
panelists. 

 
Raise Hand: Raise your hand in the webinar to indicate that you need something. Many 
webinar hosts use this feature to know if an attendee has questions and would like to 
speak out loud. 
 
 
Question & Answer: Open the Q&A window to ask questions of the presenters 

• To ask a question: Type your question into the Q&A box. Click Send. 

• If you do not want your name attached to your question in the Q&A- check Send 
Anonymously. 

• They can either reply to you via text in the Q&A window or answer your question live 
(verbally). 

https://support.zoom.us/hc/en-us/articles/115004954946-Joining-a-Webinar-Attendee-
https://support.zoom.us/hc/en-us/articles/205566129


 
Question & Answer  
If the host replies via the Q&A, you will see a reply in the Q & A  
window.        
 
 
 
 
 
 
 
 
 
 
              
 
If the host answers out loud, you will see a notification in the Q & A 
window. 
 
 
 
 
 
 
 
 
 
 
 
 
 
You can like or comment on other attendee's questions.  
This helps the host or participant identify popular questions, especially in a webinar with many attendees. 

• Click the thumbs up icon to like a comment. The number beside the icon is the number of likes the 
question has received so far.  

• Click the red thumbs up icon to unlike a comment. 
 

 
 
 
 

https://support.zoom.us/hc/article_attachments/115016715286/question-answered.png


Click Comment to write a reply to a question. Type your comment and click Send. 
Your comment will appear beneath the question 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Leave meeting:  
Click Leave meeting to leave the webinar at any time. If you leave, you can 
rejoin if the webinar is still in progress and the host has not locked the 
webinar.  
 

 


